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5 OFFICEOF SATE EMPLOYMENT RELATIONS ER 3.04

Chapter ER 3
POSITION CLASSIFICATION ACTIONS

ER3.01 Definitions. ER 3.03 Changing the classification of a position.
ER 3.015 Regrading provisions. ER 3.04 Notice of reallocation or reclassification.
ER 3.02 Establishing the classification of a position. ER 3.05 Exclusion.

Note: Corrections made under s. 13.93 (2m) (b) 6., Statsgister December The 6 month period may include a portion dfial or probation
2003No. 576 ary period
o . History: Cr. (1) and (2), (3) renum. from Pers 3.03 (2) and BegisterFebruary
ER 3.01 Definitions. (1) ALLocaTion. “Allocation” _1981i:N% 302 elif9 E?»3—1,\—‘81:3 fenum, (i) tggk_)e 2 (Intfro.). (E)R(al):to (c?)’, am. (3)389- )
meansthe initial assignment of a position to the appropriate Clag . By ot N To0a No. 3006t oorgs o SOt andam: (@)

by the director as provided in230.09 (2) Stats.

(2) ReaLLocaTION. “Reallocation” means the assignment of ER 3.02 Establishing the classification of a posi -
a position to a dferent class by the director as providedsin tion. (1) After anappointing authority has received budgetary

230.09(2), Stats., based upon: approvalfor a new position and desires to fill the position, a-writ
(a) A change in concept of the class or series; tendescription of the positios'duties and responsibilities azaly
' other pertinent information as requirethall be submitted to the

(b) The creation of new classes; director
(c) The abollshment of existing classes; (2) The director shall then allocate the position under s.
(d) A change in the pay range of the class; 230.09(2) (a) Stats.

(e) The correction of an error in the previous assignment of glistory: Cr. Registey Octobey 1972, No. 202eff. 11-1-72; renum. from Pers
3.01and am.Register February1981, No. 302ef. 3-1-81; renum. from ER-Pers

position; . ) ) o 3.02and amRegistey May, 1988, No. 389eff. 6-1-88.
(f) Alogical change in the duties and responsibilities of a posi . o -
tion; or ER 3.03 Changing the classification of a position.

(g) A permanent change in the level of accountability of a po§lt) APpointing authorities shall notify the director of any
tion such as that resulting from a rganization when the Ch‘.ﬂngechangesm the duties or responsibilities of individual positions

in level of accountability is théeterminant factor for the change!Vhich may afect the classification level of the positidwotifica-
in classification. tion shall be in accordance with the procedures established by the

B e . director.
(3) RecLassIFicaTION. “Reclassification” means the assign

mentof afilled position to a dierent class by the director as pro. _(2) All requestsor classification actions which are not specif

vided in s.230.09 (2) Stats., based upon a logical and gradulf2!!y delegated to appointing authoritiesist be reviewed and a
changeto the duties or responsibilities afposition or the attain SPecificclass recommended by the appointing authority prior to

mentof specified education or experience by the incumbent. a_rtevie\évbbytthheéi_irecttoexcept in those cases where the action is
. , o initiated by the directar
(4) ReGraDE. “Regrade” means the determination of the (3) Whena non—-delegateclassification request, submitted

director under s230.09 (2) (d) Stats., that the incumbent af . writing by an employee, is not recommended for approval by

filled position which habeen reallocated or reclassified shouI('tJ.l:‘I A A it o X
i i : : o : eappointing authoritythe employee shall be so notified in writ
remainin the position without opening the position to otbend# ing b?/pthe agpointingt)guthori&f )t/he incumbent feels thahe

dates. gy 9 PR i

History: Cr. Registey October1972, No. 202ef. 11-1-72; am. (2) (gRRegister, decisionof .the appomtlng aythorlty IS .mcorrect[‘ the incumbent
September]975, No. 237efl. 10-1-75; renum. fronPers 3.02 and arRegister, May submit to the appointing authority a written request for
February,1981, No. 302efl. 3-1-81; am. (2) (f), (3) and (4Register February  review by the directarSuch requests shall be forwarded to the
,{‘%?%goéﬁ?gff;ggl‘%”e””m- from ER~Pers 3.01 and aRegisterMay, 1988, directorby the appointing authority along with a copy of the-writ

tennotice to the employee and any other pertinent materials. The

director shall review the action and make the final decisior, noti
fying both the employee and the appointing authority of the result
in writing.

ER 3.015 Regrading provisions. (1) Regrading of
incumbentsshall be done on a non-discriminatory basis.

(2) Incumbentsof filled positionswhich will be reallocated or (4) Requestdor reallocation, reclassification or regragie

reclassifiedmay r.10t. be regrao!ed i ) ) canceledvhen an employee resigns, retires or is terminated from
(@) The appointing authority has determined that the incurgay status in the position prior to thédesftive date of the requested
bent'sjob performance is not satisfactory; action. The efective date of the requested action shall be deter
(b) The incumbenhas not satisfactorily attained specifiedninedin accordance witls. ER 29.03 (3)or the compensation
training, education or experience in a position identified ales  plan.

sification series where the class levels ardedéntiated on this _ History: Cr. Registey Octobey 1972, No. 202eff. 11-1-72; amRegister Sep
basis:or tember,1975, No. 237efl. 10-1-75; am.(1), renum. (2) to be Pers 3.015 (3), renum.
' (3) and (4) to be (2) and (3) and aRegistey February1981, No. 302eff. 3-1-81;
(c) The director determines that the position should be filletl (4).Register February1983, No. 326ef. 3-1-83; renum. fronER-Pers 3.03 and
am.Register May, 1988, No. 389eff. 6-1-88;CR 04-139 am. (4) Register June

by competitive examination under230.15 (1) Stats. 2005N0. 594 eff, 7-1-05.
(3) Incumbentsof filled positions which will be reallocated _ _ o
unders.ER 3.01 (2) (flor reclassified may not be regraded: ER 3.04 Notice of reallocation or reclassification.

(2) While the incumbent is serving the first 6 months of a tridypprovalsor denials of reallocations or reclassifications sball
made to the appointing authority in writing. The appointing

or probationary period; and - . . X . - rl
b) Until the i bent h ¢ d th tIauthorltyshall immediately notify the incumbent in writing.
(. ) n I. € incum en. . _a_s per Orm? . € pérmanently History: Cr. Registey Octobey 1972, No. 202eff. 11-1-72; amRegisterSep
assignediuties and responsibilities for a minimum of 6 monthgember,1975, No. 237eff. 10-1-75; amRegister February 1981, No. 302ef.
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ER 3.04 WISCONSINADMINISTRATIVE CODE 6

;renum. from ER-Pers 3.04 and aRegistey May, 1988, No. 389eff.

3-1-81
6-1-88.
ER 3.05 Exclusion. The position of a classified employee
shall not be reclassified while the employee is on a temporary

interchangaunder s230.047 Stats.

History: Cr. Register February 1983, No. 326eff. 3-1-83; renum. from ER-
Pers3.05 and amRegistey May, 1988, No. 389eff. 6-1-88.
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